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	AFACTR AmeriCorps

Member Vacation Request Form
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	Directions: Please complete vacation request form and forward to the AFACTR office at least a week prior to vacation request date. Vacation approval is dependant upon service site and AFACTR programmatic needs and objectives. For example, for members serving at school sites vacation is more likely to be approved during school breaks or days off.  Additionally, requests are more likely to be approved if dates don’t coincide with required National Service Days, trainings and process group meetings.

	Member Name
(please print)
	

	Service Site
	

	Date(s) Requested
	

	Explain extenuating circumstances (optional).

	



	Vacation Request Approval

	______________________________                    _________________________

Service Site Supervisor (signature)                      Date (Month/ Day/Year)

                             

	                                                                                                   _____________________________                      ________________________

AFACTR Staff (signature)                                   Date (Month/ Day/Year)

          


	
	AFACTR AmeriCorps

Member Vacation Request Form


	

	⁭ Entered on AFACTR calendar           ⁭ Emailed vacation request outcome to member
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